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If you are concerned about a student you must share and 
report your concern today.
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1.	 If you have a concern about an adult working in the school  

	 or a child has disclosed something about an adult working in the 	

	 school, report it immediately to the Headteacher. 

2.	 In the absence of Headteacher, report to Andrew Sheldon, 
	 Chair of Governors - andrew.sheldon@corneliusvermuyden.com

3.	 If neither are available call the Local  Authority Designated Officer 	

	 (LADO) on 03330 139 797.  
	 They advise the next steps that are needed. Record this.

Local 
Authority 

Designated 
Officer 

(LADO):

03330 139 797

STAFF CONCERNS

Safeguarding is everyone’s responsibility.

HOW TO REPORT
• Please record your concern on CPOMS.

•  Information must be factual and not opinion.

• Record any injuries observed using the “add body map” link.

• If there is a risk of immediate and serious harm to a student, inform a member of the Safeguarding Team named  

	 above IMMEDIATELY either in person or via email safeguardingteam@corneliusvermuyden.com

• If none of these staff members are available to speak to call the Children and Family Hub on 03456037627.


